WILLINGBORO

N EW J

OPEN PUBLIC RECORDS ACT REQUEST FORM

TOWN

E

MUNICIPAL COMPLEX, ONE REV. DR. M. L. KING, JR. DRIVE

WILLINGBORO, NEW JERSEY 08046 — 2853

Brenda Bligen, MBA — Acting Township Clerk
bbligen@willingboronj.gov

SHIP

Important Notice

The last page of this form contains important related to your rights concerning government records. Please read it

carefully
Requestor Information — Please Print
First Name M Last Name Maximum Authorization Cost $
E-mail Address Select Payment Method
T Cash Check  Money Order
Mailing Address
. Fees: Letter size pages: $.05 per page
City State Zip Code
Legal size pages: 5.07 per page
Telephone Number Fax Number ,
Other materials (CD, DVD, etc.) -
Preferred Delivery: Pick up US Mail ___ On-site Inspect ___ Fax ___ Email actual cost of material
If you are requesting records containing personal information, please circle one: Under penalty of Delivery: Deliveg/postagedfelz.as additional
N.J.S.A. 2C: 28-3, | certify that | HAVE/HAVE NOT been convicted of any indictable offense under the depending upon delivery type.
laws of New Jersey, any other state, or United States. Extras:  Special service charge dependent
: upon request.
Signature Date 3 ks

Record Request Information: Please be as specific as possible in describing the records being requested. Also, please note that your
preferred method of delivery will only be accommodated if the custodian has the technological means and the integrity of the records

will not be jeopardized by such method of delivery.
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16 custodian ray requlre a deposit agalnst costs for_reproduolng documnents sought through an anonymous request whenever fiecustadien
ficipatas that the doctmenis requested wlil cost In excess of $5 ta reprotiuce,

here & speclal service charge Is warranted under OPRA, that amount will be communleatsd fo you as required under the statute, You have
3 opporiunity fo review and objact fo the charge prlor to It baing fncurced. {f howaver, yau approvs of the fact and amount of the speclal
rvlce charge, you may ba required fo pay a deposit or pay fn full prior fo raproduction of the docurneants.

vOUR REQUEST FOR RECORDS IS DENIED EOR THE FOLLOWING REASON{S)
(To bs completed by the Custodian of Records —chaak the box of the numbered exemption(s} as they apply to the records vatuested. iF
multiple records are requested, be speciflc as to which exemption{s) apply to each racord. Response 1s dus to vequestor assoon as
possible, but no Iatet than saven buslness days.)

N.J.8.A. 47¢1A-TA

[ Inter-agency or Intra-agency advisory, consuitative or dellberative matetlal
] Leglslalive records '
[J taw enforcement racords:
IF Medical examlner photos :
((;J{r!mlna!dl)nvestlgatory records (however, N.J.S.A, 47:1A-3.b, ists speclfic crlmina! Investigatory Informatlion whish must ba
sclose !
[T Victms' records
[0 Trade secrals and proprietary cammerclal o financial Infermation
51 Any record within the aftornsy-cllent privilegs
[] Administrative or technical [nfarmation regarding comptlter hardware, soflware and natwoiks which, If disclosad would Jsopardize
computer securlty
] Emergency or securlly information ar procedures for any bufldings or faclity which, If disclosed, would Jeopardize secully of the
bullding or facllity or parsons thereln . - ~ ' '
[l Securlty measures and survelllance technlques which, [f disclosad, would create a rlsk te the safely or persons, properly, electronic
data or software - '
] Informaiton which, i disclosed, wouid give an advantage to compefftars or bldders
1 Informatlon generated by or on behalf of public employers or public employess In connection witht

] Any sexual harassment complaint Alad with a publlc employer
{1 Any grlevance flled by or agalnst an smployee
-Collectlve negoflations documenls and statements of strategy or negofiating ’

information that Is a communicatlon belween a public agency and {ts Insurance carder, admlinlstrative service organfzalion or risk
manigement offlce :
Information that s fo be kept confldenttal pursuant to court order -,
Gatlificate of honorable dischargs issued by the Unlted States governimsnt (Form DD-214) ffed with a publlc agency -
Soclal sasurlly numbers
Cradit card numbers:
Unlizted telephone numbers
Drivers' license numbers’
Certaln racords of igher education [nsfituflons:
. Research racords
Questions or scores for exam for smploymant o academlics
Charltable contitbution informallon
fiare book colfsollons gifted for limited access
Admisston applications
student records, grisvances or disclplinary proceedings revealing & students' idenlificallon
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Blotechnology trade secrets N.d.8.A, 4711412
Conviots requesting thelr victims' records N.J.S.A. 4711A-2.2
Ongolng lnvestigations of non-faw enforcement agencles (must prove disclosurs Is Infmleat to the publle inferest) NJSA, 4731A-3.a,
Public defender records N.JLS.A. 47185k .
Uphoids exemptions contalned [n other State or federal stafules and regulations, Execulive Otders, Rules of Court, and privileges
created by State Constilution, stafute, coutt rule or judiclal case law N.J.8.4, 47:1A-8
. Personnel and penslon records (however, the fallowing informatfon must be disclosed: '
= An Individual's name, file, posilion, salary, payroll record, length of service, date of separaflon and the reason for such
saparation, and the amauntand fype of any penslon recelved .
x  When required to be disclosed by anofher faw, when dlsclosure is essentlal to the parformanes of officlal dulles of a persen
duly authorized by this Stafe or the US, or when authorized by an Indlvidual In Inferest :
x  Dafa contalned In information which disclose conformity wilh specific sxperlentlal, educational or medleal qualifications
required for government employment or for recelpt of a public pensfon, but not Including any defalied medical or
psychologleal infarmallon N.J.S.A. 47:1A-10

' N.4.8.A, 47:1A-1
[ "a public agency has a responstbllity and an obligation o safeguard from public access a clifzen's parsonal Informallon with which It
has been sntrusied whan disclostre thereof would violate the cltizen's reasonable expectafion of privacy.”

i o |

Burnett v, County of Bergen, 198 N.J. 408 (2008}, Without amblguilly, the court held that the privacy provision *s nelther a preface nor
a preamble.” Rather, “the very languags expressed in the privacy cdlause reveals lts substantive nalirre; it does nol offer reasans why
OPRA was adopled, as preambles fypleally do; instead, it focuses on the law's Implementation,” “Speciically, [t Impeses an
obligation on public agencles to protect against disclostre of personal Informalion which would fun contrary io reasonable privacy

interests.”

Exesutlve Order Mo, 21 (McGresvay 2002)
Records where Inspection, examinafion or copying would substantlally Interfere with the Stale's abliity to protect and defand the
State and s diizens against acts of sabotags or terrorlsm, or which, If disclosed, would malerlally Increasa the tisk or
consequencss of potential acts of sabotage or lerrarism,
Records exampled from disclosure by State agencles' proposed rules.

) Executlve Order No, 26 (McGrasvey 2002)
Gerlaln records malntalned by the Offlce of the Govarnor } '
Resumes, appiicallons for employment or other Information conearalng [ob applicants while a recrultment search s ongaling
Records of complalnts and investigallons undertaken pursuant to the Model Procedures for internal Complaints Afleging
Dlscrimination, Harassment or Hostlls Environments
Infarmation relatlng to medical, psychlatdc or psychologlea! history, diagnos!s, ireatmant or evaiuation
Infarmation in & personat income or ather tax refum
Information describing a natural person's finances, income, assals, llahillies, net worth, bank balances, financlal history or aciiviffes,
or crediiworthiness, excepl as ofharwise requlred by law to be disclosed
Test questtans, scorng keys and other examination dafa pertalning fo the adminisiration of an examinalion for publlc employment or

0 Ona Oomm 0O O

llgensing
Records In the possession of another depariment (Inciiding NJ Office of Information Technology or State Archives) when ihusp

records are made confidentlal by regulafion or EO 9, .

[

Othar Exemptlon{s} contalned In a State statute, resclution of elther or both House of the Laglslature, regulation, Exacutlve Order,
Rules of Court, any federal faw, federal regulation or federal order pursuant to Na.S.A, 4711A-9.2,
(Pleass provide detalled Information ragarding the exemption from disclasure for which you are refylng fo deny access to government records.
(Fraullipts records are requested, be specific as to which examption{s) apply to each record.)

REQUEST FOR RECORDS UNDER THE COMMON LAW
{f, in addition to requesting records under OPRA, you are also regussting the government records under the comman [aw, please check the

box below.




A public record under the common law s one requlved by law to be kept ot necessary fo be kept (n the discharge of a duly lmposed by faw, or.
directed by law fo serve as a memoriaf and evidence of somathing wrillen, sald, or dons, or a witten memoral mads hya public officer
autharized to perform that funclion; or a willing flled tn a public office. The elemenls essentlal to constlftte a pubile recordare that it be a
wrltten memotial, that It be made by a public offlcer, and that the offlcer ba authorized by law to make It

{Ivas, Tam also requesting the documenis tnter comTiorn W,

If the Information tequested Is a “sublic record" under common law and the requeslor has a fagally racognized inferast In the éub}ect matter

g?rg;a!ned In the material, then the materfal must be disclosed If the Individual's right of access auttwelghs the State's (nferest fn preventing
sciostra. '

Please set farth vour Interest in the subject matter confained [n ke requested materialt

Note that any challengs to a denfal of a rayuest for records under tie common faw cannat be made to {he Govarment Racords
Councll, as the Government Records Gouncll only has Jurlsdistion fo adfudicate chaffenges fo dentals of OPRA requests, A
chaflongs fo the denial of aceess under the comimun {aw can he mads by fifing an action ln Supetfor Gourt.

1. All gov;arnmen{ records are subject to publlc access under the Open Pubilo Records Act ("OPRA"), unless spaclfically
exempt.

2. A request for access fo a govérnment record tnder OPRA must be In writing, hand-delivered, mailed, fratsmitied
slactronically, or otherwise conveyed to the appropriate custodian. N.LS.A. 4711A-5.g. The seven {7) bisiness tay
response tme does not commence unlll the records custodlan receives the request form, f you subrill e raguest
forra to any other officer or employee of the Township of Willingboro, that officer or employea must alther forweard the
request to the appropriate custodian, or dlrect you to the appropiiate custodian, N.JS.A. 47+ A-B.h,

3. Requestors may stbmlt requests anonymously. If you elect not to provide a narme, address, or telephone nuraber, or
ofner means of contact, the custodian (s nof requlred to respond untll you reappsar before the custadlan sesking a
rosponse fo the orlginal requsst,

4. The fees for duplication of a government record In printed form are {isted-on the front of this forrm. We wifl nolify you of
any speclal service charges or other addiflonal charges allhorlzed by State law or regulation before prosessing your
raquest. Payment shall be made by cash, check or money arder payable to the Township of Willingbote,

5. You may be charged a 50% or other deposit when & request for copies exceeds $25. The Township of
Wittinghoro custodlan will sontact you and advlse you of any deposit requirements, You agres fa pay the balance dus
upon defivery of the records, Anonymous requests In excass of $5.00 raquire a depostt of 100% of estimaied fees.

6. Under OPRA, a custodian must deny access to a person o has been convicted of an Indletable offerse in New
Jersey, any other stafe, or the Unlted States, and who Is seeking goverament records contalning personal nformalion

Pt

pertaining to the parson's viclim ar the vlctim's family. This Includes anonymots requests for sald Informatlon.

7. By law, the Township of Willinghoro must notify vou that It grants or denies a requast for accass fo government
records Within seven (7) business days after the agenoy custodlan of records recelves the request, [fthe record
requested Is not currenlly avaflable or s In sforage, the custodian will advise you within seven (7) buslness days after
recelpt of the request when the recard can be mads avallable and {he estimated cost for repredualion, )

8, Yol may be denied access to a government record If your requast would substantially distupt agency operations and
the custodian Is unable to reach a reasonable solution with you. |

9. If the Township of Willingboro is unable (o comply with yaur raquest for access {o a government rer;ord. {he custodtan
will indicate {he reasons for denial on the request form or other written carrespondence and send you a signed and

dated copy. .

10. Except as otherwise provided by law ar by agresment with the requester, if the agency custodlan of recards falls to
raspond fo you within seven (7) husiness days of recelving a requsst, the failure to respond Is a desmad danlal of your

request,

11. If your raquest for access fo a government record has been denled of unfliled within the seven (7) husness days

raquirad by law, you have a right to challengs the declslon by the Township of Willingboro to deny acoess. At your-

- oplion, you may efther insfiiute a proceading In the Superior Cotrl of New Jarsey of file a complant with the

Government Records Counail ("GRC") by completing the Denlal of Access Complalnt Form. Yau may contact the GRG

by toli-free tetephone at 866-850-0511, by mall at PO Box 818, Trenton, NJ,; 08625, by e-mall at gre@dca.slate.nj.us, or

at thelr website at winw. state.nf.usigro. The Councll can also answer other questions about the law. Al questions
regarding complaints fled in Superlor Court should be directed to the Gourt Clark in your County.




